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An Informal E-mail / Letter
1
Complete the sentences with the adverbs below. Write M for adverbs of manner, C for adverbs of comment and D for adverbs of degree.

quietly ■ hopefully ■ carefully ■ extremely ■ a bit ■ easily ■ angrily ■ surprisingly 


1
Social media sites have become 

 SHAPE  \* MERGEFORMAT 



 popular in the last few years. 

2
 SHAPE  \* MERGEFORMAT 


 , no one has sent me a message about the party. 
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3
He opened the door so  SHAPE  \* MERGEFORMAT 


 that we didn’t hear him. 
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4
 SHAPE  \* MERGEFORMAT 


 , we’ll meet again soon. 
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5
Please read the instructions  SHAPE  \* MERGEFORMAT 


 before you begin your English exam. 
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6
We’re  SHAPE  \* MERGEFORMAT 


 late, but if we hurry we can catch the train. 
[image: image11]

7
Most exchange students make friends  SHAPE  \* MERGEFORMAT 


 with the local teens. 
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8
The woman shouted  SHAPE  \* MERGEFORMAT 


 at the boy who had pushed her. 
[image: image15]
2
Think of two more adverbs of manner, adverbs of comment and adverbs of degree. Write them in sentences. 

3
Number the following parts of an informal letter or e-mail in the correct order.


a
opening remarks 
[image: image16]

b
signing off 
[image: image17]

c
greeting 
[image: image18]

d
closing remarks 
[image: image19]

e
body: information, news or details 
[image: image20]
4
These sentences and expressions are taken from different informal letters or e-mails. Write where they belong: G (greeting), O (opening remarks), B (body), C (closing remarks) or S (signing off).


1
Sorry it’s taken me so long to reply.  SHAPE  \* MERGEFORMAT 




2
There’s a new guy in our class, and I like him a lot.  SHAPE  \* MERGEFORMAT 




3
See you soon,  SHAPE  \* MERGEFORMAT 




4
Keep in touch!  SHAPE  \* MERGEFORMAT 




5
Everything’s pretty much the same around here.  SHAPE  \* MERGEFORMAT 




6
What have you been up to?  SHAPE  \* MERGEFORMAT 




7
It was great to hear from you!  SHAPE  \* MERGEFORMAT 




8
Dear Janice,  SHAPE  \* MERGEFORMAT 
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