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	DIRECT


	REPORTED

	PRESENT SIMPLE
	PAST SIMPLE

	‘I fly to London once a week,’ he said


	He said he flew to London once a week

	PRESENT CONTINUOUS
	PAST CONTINUOUS

	‘I am flying to London now,’ he said


	He said he was flying to London then

	PAST SIMPLE
	PAST PERFECT

	‘I flew to London last week,’ he said


	He said he had flown to London the week before

	PAST CONTINUOUS
	PAST PERFECT CONTINUOUS

	‘I was flying to London,’ he said


	He said he had been flying to London

	PRESENT PERFECT
	PAST PERFECT

	‘I have flown to London,’ he said


	He said he had flown to London

	PRESENT PERFECT CONTINUOUS
	PAST PERFECT CONTINUOUS

	‘I have been flying to London,’ he said


	He said he had been flying to London

	FUTURE SIMPLE
	CONDITIONAL SIMPLE

	‘I will fly to London soon,’ he said


	He said he would fly to London soon

	FUTURE CONTINUOUS
	CONDITIONAL CONTINUOUS

	‘I will be flying to London,’ he said


	He said he would be flying to London

	BE(IS/ARE) GOING TO + 1
	BE (WAS/WERE) GOING TO + 1

	‘I am going to fly to London,’ he said


	He said he was going to fly to London

	CAN + 1
	COULD + 1

	MAY + 1
	MIGHT + 1

	MUST + 1
	HAD TO + 1


	DIRECT
	REPORTED

	here
	There

	this
	That

	these
	those

	now
	then, at that time

	yesterday
	the day before, the previous day

	tomorrow
	the day after, the following day

	last week
	the week before, the previous week

	next week
	the week after, the following week

	ago 
	before


HOW TO REPORT QUESTIONS 

· `Do you speak English? ´ Betty asked me

Betty asked me IF I SPOKE ENGLISH

· `Does Sara work here? ´ I wanted to know
I wanted to know IF SARA WORKED THERE

· `Did your team win the game?’ he asked me
He asked me IF MY TEAM HAD WON THE GAME

HOW TO REPORT QUESTIONS WITH WORD QUESTIONS

· `How long has she stayed?’ I asked Peter
I asked Peter HOW LONG SHE HAD STAYED

· `Where was Harry yesterday?’ she wanted to know
She wanted to know WHERE HARRY HAD BEEN THE DAY BEFORE

· `How will Amanda return home?’ Mike asked me
Mike asked me HOW AMANDA WOULD RETURN HOME 
HOW TO REPORT REQUESTS

· ‘Please help me!’ Betty said to Caroline

Betty asked Caroline TO HELP HER

· ‘Please do not open your presents now!’ Mrs Wilson said to the kids
Mrs Wilson asked the kids NOT TO OPEN THEIR PRESENTS THEN

HOW TO REPORT COMMANDS

· ‘Write this exercise in pencil,’ said the teacher
The teacher told us TO WRITE THAT EXERCISE IN PENCIL

· Don’t waste your money on silly things,’ my mother said to him
My mother told him NOT TO WASTE HIS MONEY ON SILLY THINGS

HOW TO REPORT ‘LET’S’ STRUCTURES

· ‘Let’s go back home,’ Marta suggested
· Marta suggested that we SHOULD GO BACK HOME

· Marta suggested that we GO BACK HOME

· Marta suggested GOING BACK HOME
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